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I. O0mme nonoxkeHust

1. bubnuoreka sBISETCS CTPYKTYPHBIM MOIpa3/IeIieHUEM OCHOBHOM 00pa30BaTeNbHOM IIKOJIbI
(ayiee — 1MIKOJIA), YYACTBYIOLIUM B yU€OHO-BOCIIMUTATEIILHOM MIPOIECCE B IETSX 00ECTIeYeHHS
IpaBa y4aCTHUKOB 00pa30BaTeNIbHOTO Mpoliecca Ha OecIIaTHOE MOoIb30BaHue OUOINOTEUHO-
WH(OPMAIIMOHHBIMHU PECypCaMHu.

2. JlesTenpHOCTh OMOMMOTEKH (Hajiee — MIKOJIbHAsE OMOIMOTEeKa) OTPAKAETCS B YCTABE IIKOJIBI.
3. Lleny mKonbHONW OMOINOTEKH COOTHOCSTCS C LESIMH LIKOJIBI: (POPMHUPOBAHUE OOIIEH
KYJbTYPbI JINYHOCTU 00yUaIOIUXCS Ha OCHOBE YCBOEHUS 0053aT€IbHOTO MUHUMYyMa
coJiepKaHus 0011e00pa30BaTENBbHBIX MPOTPAMM, UX aJaNTaIUs K )KU3HU B 00IIECTBE, CO3/JaHHE
OCHOBBI JIJIsl 0OCO3HAHHOTO BBHIOOPA U MOCIEAYIOLIEr0 OCBOEHUS MPOoheCCHOHATBHBIX
00pa30BaTebHBIX IPOrPaMM.

4. llIxonpHas 6MOIMOTEKAa PYKOBOJACTBYETCS B CBOCH ACSITENBbHOCTH (he/iepaabHbIMU 3aKOHAMH,
yka3zamu u pacnopsokeHusmu [Ipesunenta Pocculickoit @enepanuu, MoCTaHOBICHUSIMHA U
pacnopsbkenusiMu [IpaBurensctBa Poccuiickoit denepanuu, pemeHusMu MuHuctepcTa
oOpa3zoBanus Poccuiickoit denepauny, THCTPYKIUAMU MUHUCTEPCTBA HUHOCTPAHHBIX €]
Poccuiickoii @enepaiuu, yCTaBOM IIKOJIBI, TOJIOKEHUEM 0 OMOINOTEKE, YTBEPKIEHHBIM
JUPEKTOPOM HIKOJIBI.

5. Iopsnok monabp30BaHUS KCTOYHUKAMH UH(DOpPMAILIMK, IEpeYeHb OCHOBHBIX YCIIYT U YCIOBUS MX
npenocTaBieHus onpeaenstoTes [lomoxxeHneM o mkoabHON Onbmuoreke u [IpaBunamu
MOJIb30BAaHUS IKOJILHOM OMOIMOTEKON, YTBEPKACHHBIMHU TUPEKTOPOM IIKOJIBI.

6. I1Ixoma HeceT OTBETCTBEHHOCTH 3a JJOCTYITHOCTh M Ka4eCTBO OMOIMOTEUHO-
UH(OPMALIMOHHOTO 00CTYKUBAaHUS OMOIHMOTEKH.

7. Opranuzanusi 00CITy>KUBaHHUS yYaCTHUKOB 00pa30BaTEIHLHOTO MPOIIecca MPOU3BOIAUTCS B
COOTBETCTBUHU C MPaBUIIAMU TEXHUKH 0€30MaCHOCTH U MPOTUBOIIOKAPHBIMU, CAHUTAPHO-
TUTUCHHYECKUMH TPEOOBAHUSIMH.

I1. OcHoBHBIE 3a1a4U

9. OCHOBHBIMU 33J]a4aMU HMIKOJIBbHON OMOITMOTEKH SIBIISIOTCS:

a) o0ecreyeHue yyacTHUKaM 00pa30oBaTEIbHOTO Mpoliecca — O0yJaroIIMMCs, TIeAaroruaeckum
pabOTHHUKAM, POAMTENAM (MHBIM 3aKOHHBIM TPEICTaBUTENSIM) 00yUaromuxcs (nanee —
M0JIb30BATENSIM ) — JIOCTYyNa K MHPOPMAaILUK, 3HAHUAM, UAESIM, KyJIbTYPHBIM [IEHHOCTSM
MOCPEACTBOM UCTIOIB30BaHUS OMOIMOTEYHO-UH(GOPMAITMOHHBIX PECYPCOB IIKOJIBI HAa Pa3IMUHBIX
HOCUTENSX: OyMa)KHOM (KHMKHBIM (poHA, POoHA NeproJuuecKuX U3JaHuil); KOMMYHUKaTUBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

0) BocuTaHKe KyJIbTYPHOI'O U TPaXK/IaHCKOI'0 CaMOCO3HaHUs, IIOMOILb B COLIMAIN3aLUN
00yyaroIerocsi, pa3BUTHH €ro TBOPYECKOI0 MOTEHIINANIA;

B) (hOPMHUPOBAHKE HABBIKOB HE3aBUCUMOTO OMOJIMOTEYHOTO MOJIB30BATENS: 00yUeHHE TTOUCKY,
0TOOPY M KPUTHUYECKOH OlleHKe HH(POPMALINY;

') COBEPILLIEHCTBOBAHHE MTPEIOCTABIIEMbIX OMOINOTEKON yCIyT HA OCHOBE BHEIPEHUS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTHI U KOMIBIOTEPU3AIUU OUOINOTEUHO-HHPOPMAIIHOHHBIX
npoiieccoB, popmupoBaHue KOMOOPTHONU OMOITMOTEIHOM CPEIbI.

II1. OcHoBHBIE QyHKUIMHU

10. s peanu3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) popmupyeT GoHI OMOIHOTEUHO-HHPOPMAIIMOHHBIX PECYPCOB MTKOJIBI:

* KOMIUIEKTYET YHUBEPCAJIbHBIN (POH/ yUeOHBIMU, Xy 10’KECTBEHHBIMU, HAYYHBIMH,
CTIPaBOYHBIMHU, ITEAATOTHYECKUMH W HAYYHO-TIOMYJISIPHBIMA JJOKYMEHTAaMH Ha TPAJUIIUOHHBIX U
HETPaJULMOHHBIX HOCUTENAX UH(popMaIumy;

* ToTONTHSET POHA NHPOPMAIIMOHHBIME pecypcamu ceTh VHTepHeT;

0) co3gaet HHMOOPMALIMOHHYIO MTPOYKITHIO:

* OCYIIECTBIISIET aHAJTMTHKO-CHHTETHYECKYIO MTepepadoTKy HH(popMaIum;



* OPraHU3yeT M BEACT CIPaBOYHO-OMOIMorpadnuecKuii anmapar: Katajioru (aahaBUTHBIN,
CUCTEeMATUUYECKUH ), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY CTaTel, TeMaTUIECKUE
KapTOTEKH ), JIEKTPOHHBIIN KaTaJlorT;

* pazpabarbIBacT peKoMeHAaTeIbHbIe Onbanorpaduueckue mocoous (CUcKu, 0030PHI,
yKa3aTeNH | T.I1.);

* obecnieunBaeT HHGOPMHUPOBAHKE TTOIB30BATENEH 00 MH()OPMAITMOHHON PO TYKIUH;

B) ocymiecTBisieT AuddepeHnnpoBanHoe OMOINOTEUHO-UH(DOPMAITMOHHOE 00CITY KUBAHHUE
00yyJaroumxcsi:

* OpraHusyeT o0yuyeHHe HaBbIKaM HE3aBUCHMOT0 OMOIMOTEYHOTO TOIb30BaTeNs U IOTpeOUTeNs
uHpOpMaLINH, COACHCTBYET MHTETPAlluK KOMILJICKCA 3HAHUH, YMEHUN 1 HaBBIKOB PAOOTHI C
KHUTOH U HH(pOpMaITUECH;

* OKa3bIBaeT MHPOPMALMOHHYIO MOAICPKKY B PELUICHUH 33124, BOZHUKAIOIIUX B MPOLIECCE UX
yueOHOIi, caM000pa30BaTEIbHON U IOCYTOBOM JAEATEIbLHOCTH;

T) ocymiecTBisieT AudhepeHInPOBAaHHOE OMOIMOTEYHO-UHPOPMAITMOHHOE 00CITY ) KHBAHHE
neAarornyeckux paboTHUKOB:

* BBISIBIIICT MH(POPMALIMOHHBIE TIOTPEOHOCTH U YJOBIETBOPSET 3aIPOCHI, CBA3aHHBIE C
o0OydeHreM, BOCIIUTAHUEM U 3JI0POBbEM JIETEI;

* BEISIBIIICT HH(POPMALTMOHHBIE IOTPEOHOCTH U YIOBIETBOPSIET 3aIIPOCHI B 00JIaCTH
MeAarorn4eckKuX NHHOBAIMI U HOBBIX TEXHOJIOTU;

* cozleicTBYeT MpOo(heCCHOHAIBHONW KOMITETEHIINH, TIOBBIIICHUIO KBATU(HUKAIINH, TIPOBEICHHIO
aTTecTalluu;

* co3maeT OaHK mearorndeckoil nH(popMauu Kak OCHOBBI €IMHOW WH(POPMALIMOHHOM CITyKOBI
0011e00pa30BaTEIBLHOTO YUPEKICHHUS, OCYIIECTBISET HAKOIIJICHHE, CUCTEMATH3AIUIO
UH(OPMALINH TI0 TIPEIMETaM, pa3JiesiaM H TeMaM;

* OpraHu3yeT JOCTYI K OaHKY MeJarornyeckoi nuopmanuu Ha JII0ObIX HOCUTENSX; TPOCMOTP
ANEKTPOHHBIX BEPCHUM MEAATOTUYECKUX U3IAHUI;

* OCYIIECTBIISIET TeKyllee nH(opMupoBanue (AHU WH(OPMALIUK, 0030PbI HOBBIX MOCTYIUICHUN U
nyOnuKanuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA IIKOJIBI ITO BOIIPOCAM YITPABICHHS
00pa3oBaTeNbHBIM MPOIIECCOM;

* CIIOCOOCTBYET MPOBEICHUIO 3aHATUH IO (POPMHUPOBAHUIO UHPOPMALMOHHON KYJIBTYPBI;

1) ocyIecTBiIseT AuddepeHnpoBaHHOe OMOINOTEYHO-UHPOPMAIITMOHHOE 00CITY)KUBaHHE
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENCH ) 00yUarOIINXCS:

* YIIOBIIETBOPSET 3aMPOCHI MOJIb30BaTeneil 1 HHYOPMHUPYET O HOBBIX MOCTYIUICHUSAX B
OuOINOTEKY;

* KOHCYJIBTUPYET O BOMIPOCAM OpPTaHU3AIMK CEMEHHOTO YTSHHs], 3HAKOMUT ¢ HHpOpMaIueil mo
BOCITMTAHUIO JICTEH;

* KOHCYJBTUPYET MO BOMIPOCAM YUEOHBIX U3IaHUHN ISl 00yYaOIUXCS.

IV. Opranusanus gesiTeIbHOCTH OHOTHOTEKH

11. lIxonbHas 6ubIMOTEKA 110 CBOEH CTPYKTYpE AEIUTCS Ha aDOHEMEHT, YNTAIbHBIN 3aJ1, OTAEN
Y4eOHHKOB U OT/I€] METOJMUECKON JIUTEPaTyphl O MPEIMETaM.

12. bubnuoreuHo-nHGOpPMaLMOHHOE 00CTYKUBAHUE OCYILIECTBIISIETCSI HA OCHOBE OMOIMOTEUHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHM € Y4EOHBIM M BOCIIMUTATENIbHBIM TUIAHAMH LIKOJIBI,
IporpaMMaMu, MPOEKTaMH U MJIaHOM paOOThl MIKOJILHOW OUOINOTEKH.

14. B nensx obecrieueHust MOACpHHU3AMH OMOIMOTEKH B yCIOBUAX UH(OpMATH3AIMU
o0pa3oBaHUs U B NpejiesiaX CPEJCTB, BBIACISIEMbIX YUPEAUTENIMH, IIKOJIa 00eCTIeYnBaEeT
OubIMoTeKy:

* rapaHTHPOBAHHBIM (PMHAHCUPOBAHHEM KOMITJIEKTOBaHUS OMOINOTEUHO-UHPOPMAITMOHHBIX
PECYPCOB (B CMETE yUpEXKIAECHUS BHIBOJNUTCS OTIENIBHO);

* HEOOXOIMMBIMU CITY’K€OHBIMU U MPOU3BOJACTBEHHBIMU TIOMELIEHUSIMU B COOTBETCTBUHU CO
CTPYKTYpOI OMOTMOTEKN 1 HOPMATUBAMU 110 TEXHUKE O€30MMaCHOCTH SKCILUTyaTalluu
KOMIIBIOTEPOB (OTCYTCTBHE BHICOKOW BIIQYKHOCTH, 3albIJIEHHOCTH MOMEIICHUSI, KOPPO3UOHHO-



AKTHUBHBIX MTPUMECEH WITH SJICKTPOIPOBOJISIICH MBIIH) U B COOTBETCTBUU C ITOJIOKCHHUSIMH
CanlluH;

* TEJICKOMMYHHUKAIIMOHHOW U KOITUPOBAIBHO-MHOKUTEIIBHON TEXHUKOH M HEOOXO0IUMBIMH
MPOrPaMMHBIMH MTPOTyKTaMU;

* PEMOHTOM M CEPBUCHBIM 00CTY)KUBAHUEM TEXHUKH U 000PYI0BaHUS OMOITHMOTEKH;

* OMOJIMOTEYHON TEXHUKOW U KAHIEISIPCKUMHE MTPUHAICKHOCTSIMU.

15. IlIkoa co3aaeTt yCIOBHS JIJIsi COXPAHHOCTH aIlliapaTypbl, 000PYI0BaHHS ¥ UMYIIIECTBA
OUOINOTEKH.

16. OTBETCTBEHHOCTb 32 CHCTEMAaTHYHOCTh M Ka4eCTBO KOMILICKTOBAHUS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIJICKTOBaHUE Y4eOHOTO (POHIA B COOTBETCTBHUH C (heIepaTbHBIMU ITEPEUHIMU
Y4eOHUKOB U Y4COHO-METOAMUCCKHUX M3IaHHMA, CO3IaHHE HEOOXOUMBIX YCIOBHM JIs
JESITEIIbHOCTH OUOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM IITKOJIBI.

17. PexxuM pabOThI MIKOJbHON OMOIMOTEKH ONPENCeTCs 3aBEAYIOIIMM OUOIHOTEKOM
(bubimoTeKapeM) B COOTBETCTBHUH C MIPABUIIAMU BHYTPEHHETO PACIIOPSIKA IITKOJIBI.

V. Yupasienue. IIITarsl

18. YnpaBieHue nIkoibHON OUOIMOTEKOM OCYIIECTBISIETCS B COOTBETCTBUU C
3aKoHoAarenbecTBOM Poccuiickoit denepanuy U yCTaBOM HIKOJIBI.

19. O0u1ee pyKOBOJCTBO JAEATEIBHOCTHIO MIKOJIBHOW OMOIUOTEKH OCYIIECTBIISAET JUPEKTOP
IIKOJIBI.

20. PykoBOJCTBO HIKOJILHOM OMOIMOTEKOM OCYIIECTBIISIET 3aBEAYIONINI OMOINOTEKOM
(OubsnoTexkapb), KOTOPBIN HECET OTBETCTBEHHOCTH B IPEJIEsIax CBOEH KOMIETEHIIMU MTEpeT
00IIECTBOM U IUPEKTOPOM IIKOJIbI, O0YUAIOLUTUMUCS, UX POAUTEIAMU (MHBIMH 3aKOHHBIMU
IIPEJICTAaBUTENISIMU) 32 OPTraHU3ALUIO U PE3yJbTAThl IEATEIbHOCTH IKOJIbHON OMOIMOTEKH B
COOTBETCTBUU C (PYHKIIMOHAIBHBIMU 0053aHHOCTSAMHU, ITPELyCMOTPEHHBIMU

KB (UKAIIMOHHBIMH TPEOOBAHUSMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM IIIKOJIBI.

21. 3aBenyromuii 6ndbauorekoi (OnbIMoTeKaph) Ha3HAYACTCA JUPEKTOPOM IIKOJIbI, MOKET
ABJIATHCS WIEHOM I1€JarOrMYeCKOro KOJIJIEKTUBA U BXOJIUTh B COCTaB ME€Aarornyeckoro coBeTa
0011e00pa30BaTEILHOTO YUPEKICHUS.

22. 3aBenyromuii 0ndIMoTeKoH (ONOIMOTeKaph) pa3padaThIBaCT U MPEACTABIISICT JUPEKTOPY
LIKOJIbI HAa YTBEPKACHUE CIIETYIOIINE JOKYMEHTBI:

a) TIOJIO’KEHHE 0 OMOJIMOTEKE, TTpaBUJIa MOJI30BaHUS OMOINOTEKOM;

0) CTpYKTYpy M LITaTHOE pacnucanue OMOINOTEKH, KOTOpbIE pa3pabaThIBAIOTCS HA OCHOBE
00beMOB paboT, OTMPEICTICHHBIX MOJIOKEHNUEM O IIKOJIbHON OMOINOTEKE C UCTIOJIB30BAHUEM
«MexoTpacieBbIX HOPM BpEMEHH Ha MPOIIECCHI, BHITIOTHSIEMbIE B OMOIHMOTEKAX)
(IToctanoBnenne MuHucTepcTBa TpyAa U collManbHOTO pa3Butus Poccuiickoit deneparuu ot 3
despanst 1997 r. Ne 6);

T') IJIJAHOBO-OTYETHYIO JJOKYMEHTAIHIO;

1) TEXHOJIOTUYECKYIO IOKYMEHTAIIHIO.

23. IlopsA0K KOMITJIEKTOBaHMSI 1ITaTa IIKOJIbHON OUOIMOTEKN PETIIAMEHTUPYETCSI YCTaBOM
IIKOJIBI.

24. B nensax obecrieuenus qudpepeHupoBaHHON pabOoThI MIKOJBHON OMOINOTEKH MOTYT
BBOJMTHCS TOJDKHOCTH: 3aBEAYIOIINN OMOTHOTEKOH, ONOIHOTEKAPb.

25. TpynoBbie OTHOIICHHS paOOTHUKOB IITKOJIHHOW OMOIMOTEKH M CPETHEN TITKOJIBI
PEryIHUPYIOTCS TPYIOBBIM JJOTOBOPOM, YCIOBHS KOTOPOT'O HE JI0JIKHBI IPOTUBOPEYUTH
3aKOHOJaTeNbCTBY Poccuiickoit denepanuu o Tpye.

VI. IIpaBa u 0013aHHOCTH OUOJINOTEKH

26. PaGOTHUKY MIKOJTBHOW OMOTMOTEKH UMEIOT MPABO:

a) CaMOCTOSTEITLHO BBIOUPATh (DOPMBI, CPEICTBA I METO/IbI OMOIMOTEUHO-UH(OPMAITHOHHOTO
o0cyKuBaHusl 00pa30BaTENLHOTO M BOCITUTATEILHOTO MPOIIECCOB B COOTBETCTBUH C LIEISIMU U
3a/layaMy, YKa3aHHBIMH B YCTaB€ IITKOJIBI U MOJOKEHUHU O IIKOJILHOW OMOIHOTEKE;



0) IPOBOIUTH B YCTAHOBJICHHOM IOPSIKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYKKH
6ubmoreyHo-onbnmorpadudeckux 3HaHUN U UHPOPMAIIMOHHOHN KYJIbTYPHI,

B) PEKOMEHIOBAaTh HCTOYHMKU KOMIUICKTOBaHMs HH(POPMAIIMOHHBIX PECYPCOB;

T') U3bIMATh ¥ PEATM30BBIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBUU C MHCTPYKIIHEH O YUETY
oubmoTeyHoro GpoHa;

1) OTIPENIENATh B COOTBETCTBUH C TIPABUIIAMH TOJIH30BAHUS IIKOJIBHOW OMOINOTEKOH,
YTBEPXKICHHBIMH TUPEKTOPOM IIKOJIbI, M TIO COTJIACOBAHUIO C POJTUTEIHCKUM KOMUTETOM HITH
MOTIEYUTEICKUM COBETOM BUBI M Pa3Mepbl KOMIICHCAIMH yIepOa, HAHECEHHOTO
M0JIb30BATEISIMU OUOJINOTEKY;

€) UMETh €XKETOIHBIN OTIMYCK B COOTBETCTBHUHU C JIOKATHbHBIMA HOPMATHBHBIMU aKTaMU;

) OBITh MPEJICTABICHHBIMU K Pa3IHYHBIM (pOPMaM MOOIIPECHHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOATeNbCTBOM Poccuiickoit denepanyu B pabote
OMOIMOTEYHBIX ACCOIMAIINN HITH COIO30B.

27. PaboTHUKN OMOIHOTEK OOSI3aHbI:

a) 00eCTeunTh MOJIL30BATEIISIM BO3MOXKHOCTh Pa0OThI ¢ HH(POPMAITMOHHBIMU pECYpPCaMu
OMOINOTEKH;

0) nahopMHUPOBAThH MOJIB30BATENCH O BUAAX MPEIOCTABISAEMbIX OMOIHOTEKON YCIYT;

B) 00ECTICUNTh HAYYHYIO OpPraHu3annio (POHIOB U KaTaloroB;

r) hopMUpoBaTh (HOHIIBI B COOTBETCTBUH C YTBEPKIACHHBIMU (e/IepaibHBIMU ITEPCUHIMH
yueOHBIX U3aHNi, 00pa30BaTEIbHBIMH TPOTPAMMaMH IIKOJIbI, HHTEPECAMH, TOTPEOHOCTAMU H
3alpocaMu BCEX MEPEUHCIICHHBIX BBIIIEC KATErOPUI MOIb30BaTEIICH;

1) COBEPIICHCTBOBATh HH(DOPMAIIMOHHO-0MOIMOTpaduieckoe U ONOIMOTEYHOE 00CITy)KUBAHHE
I0JIb30BAaTENICH;

) obecrieynBaTh COXPAHHOCTH MCIIOJIb30BAHMSI HOCUTENEH HH(DOPMAIIH, X CHCTEMAaTHU3aIIHUIO,
pa3MelleHHe U XPaHEHUE,

) 00ecIeYynBaTh PEXKUM paOOThI IIKOJIBHON OHOITHOTEKH;

3) OTYHMTHIBATHCS B YCTAHOBJICHHOM MOPSJIKE MEPe]] TUPEKTOPOM IIKOJIBL;

1) TOBBIIIATH KBATU(UKAIIHIO.

K) MPOBOJUTH CBEPKH OMOIMOTEYHOr0 (hOH/IA M MOCTYIAoIIeH JIuTeparyphl ¢ DeaepanbHbIM
CIHCKOM 3KCTPEMHUCTCKHX MaTepHajoB

VII. IIpaBa u 00s13aHHOCTH NOJIb30BaTe/Ieil OMOTHOTEKH

28. TTonp3oBaTenu OMOINOTEKN UMEIOT IPABO:

a) TOJTy4YaTh MOJHYI0 HHGOPMAIIHIO O cocTaBe OMOIMoTeuyHoro hoHaa, THPOPMAIIMOHHBIX
pecypcax U MpeocTaBIsieMbIX OMOIMOTEKOH yCiIyrax;

0) 1oJIb30BaThCA CIIPABOYHO-OMOIMOTrpapUUEeCcKUM annapaTomM OnOINOTEKH;

B) M10JIy4aTh KOHCYJbTAIIMOHHYIO IIOMOIIb B TIOMCKE U BHIOOPE HCTOYHUKOB HH(POPMALINY;
T') IOJy4aTh BO BPEMEHHOE MOJIb30BaHNE Ha a0OHEMEHTE M B YUTAIBHOM 3aJie TTeYaTHBIC
U3JJaHUA U IpyTHe UICTOUHUKU UH(OpMaIumy;

11 ) IPOJIJIeBAaTh CPOK TIOJTb30BAHUS JIOKYMEHTAMU;

€) mojyyaTh TeMmaTudeckue, (pakrorpaduueckue, yrouHsromme u O6udnuorpaduyeckue
CIIPAaBKHU Ha OCHOBE (poHIa OMOINOTEKH;

) y4acTBOBaTh B MEPOIPUATHUSAX, TPOBOJUMBIX OMOINOTEKOMH;

3) oOpamaTkCs TSt pa3penieHnss KOH(GIUKTHON CUTYalluu K TUPEKTOPY IIKOJIBL.

29. Ilonp30BaTENN MIKOJILHON OMOINOTEKH 00S3aHBbI:

a) coOMI0IaTh TIpaBMJIa MOJb30BAHUS IIIKOJIBHOW OMOIMOTEKOMH;

0) 6epe’kHO OTHOCHUTBHCS K MIPOMU3BEICHUM I1€4aTH (HE BHIPBIBATh, HE 3arn0aTh CTpaHMUII, He
JIeNiaTh B KHATaX TOAYEPKUBAHNS, TIOMETKH ), HHBIM JOKYMEHTaM Ha Pa3JIMIHBIX HOCUTEIISX,
000py/I0BaHHUIO, HHBEHTAPIO;

B) MO/JICPKUBATH MOPSIOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYTIe OMOINOTEKH,
pacIoNoKeHHs KapTOYeK B KaTajiorax u KapToTeKax;

T') IOJIb30BATHCS IICHHBIMH U CTIPABOYHBIMH JJOKYMEHTAMH TOJIBKO B IIOMENIEHHH OMOIHOTEKH;



1) YOIUTHCS TP TIOJYYSHUH IOKYMEHTOB B OTCYTCTBHH JC(PEKTOB, a IPH OOHAPYIKEHUU
nporH(GOPMUPOBATH 00 3TOM paboTHHKA OMOIMOTEKH. OTBETCTBEHHOCTH 32 OOHAPYKEHHBIC
nedeKThl B CITaBAEMBIX JTOKYMEHTaX HECET MOCJIECTHUHN MM0Ib30BaTENb;

€) PacIUCHIBATHCS B YUTATEIHCKOM (POPMYIIpE 3a KaXKAbIH MMOTy4YeHHBIH JOKYMEHT
(uckmouenue: odyuaromuecs 1—4 KaccoB);

K) BO3BpAIaTh JOKYMEHTHI B HIKOJIbHYIO OMOINOTEKY B YCTAHOBIIEHHBIC CPOKH;

3) 3aMEHATh JOKYMEHTBI IIKOJIbHOM OMOJIIMOTEKH B Cllyyae UX yTPaThl WIH [IOPYU UM
PaBHOIICHHBIMH, JINOO KOMIIEHCHPOBATH yIIepO B pa3Mepe, yCTaHOBICHHOM IPaBUIIaAMHU
M0JIb30BAHUS IKOJILHOW OMOINOTEKOM;

1) MOJTHOCTBIO PACCUUTATHCS C MIKOJIBLHON OMOIIMOTEKON 10 UCTEYCHUH CPOKA OOYUCHUS UITH
paboTHI B IIIKOJIE.

30. TTopsi1oK MOJI30BaHUS IKOJIEHON OMOIMOTEKO:

a) 3aMKCh B IIKOJIbHYIO OMOIHMOTEKY 00yUaroIuXcsi IPOU3BOIAUTCS IO CIUCOYHOMY COCTaBY
KJ1acca, MearornyeckKuxX U MHBIX PaOOTHUKOB IIKOJIBI - B MHAWBUYaTBHOM IMOPSIKE,
poauTenel (MHBIX 3aKOHHBIX MIPEICTaBUTENCH) 00yUarouXcs — I10 Macnopry;

0) mepeperucTpanus MoIb30BaTENIEH MKOJIBHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) JIOKYMEHTOM, TIOJITBEP>KJAIOIINM MPABO MMOIb30BaHMS OUOINOTEKOM, SBISETCS YNTATEIbCKUIN
opmysp;

T') YUTaTeNnbCKUuil hopmyIsip GUKCUPYET AAaTy BBIJAUH [10JIB30BATEIIO JOKYMEHTOB U3 oHIa
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIHNOTEKY.

31. Iopsimok mosib30BaHNs A00OHEMEHTOM:

a) MOJIb30BATEIM UMEIOT MPAaBO MOJIYYHUTh HA JOM U3 MHOTOTOMHBIX M3/IaHUI HE OoJiee TByX
JIOKYMEHTOB OJTHOBPEMEHHO);

0) MaKCUMaJbHbIE CPOKH TOJIb30BAHUS TOKYMEHTAMM:

— y4eOHUKH, yueOHbIe TOCOOUs — y4eOHBIN TOJ;

— HAYYHO-TIONYJISIpHAs, MO3HABATEIbHAS, Xy I0KECTBEHHAs InTepaTypa — 14 nHei;

— MePUOJUYECKHIE U3/IaHus, U3JaHHs MIOBBIIIEHHOTO CIIpoca — 7 THEH;

B) ITOJIB30BATENIM MOTYT IIPOJUIUTH CPOK IOJIb30BAHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX IMOJIb30BaTENCH.

32. Tlopsi10K 10JIb30BAHUS YUTAIBHBIM 3aJI0M:

a) JOKYMEHTbI, IpeJHa3HAYCHHbIE [yl Pa0OThl B YMTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

0) PHIMKIIOTICNH, CTIPABOYHHKH, PEIKNE, [IEHHBIE M NMEIOIINECS B €MHCTBEHHOM dK3EMILISIPE
JIOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHl B UNTAJILHOM 3aJ1€;

33. Ilopsiok paboOTHI C KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEIbHOIO Mpoliecca MPOU3BOAUTCS IO
rpaduKy, yTBEpKICHHOMY JUPEKTOPOM IIKOJIBI U B TIPUCYTCTBUH COTPYIHHUKA OMOIHOTEKH;

0) pasperaercs padoTa 3a OJHUM NEPCOHATBHBIM KOMIIBIOTEPOM He 0oJiee IBYX UeIOBEK
OJTHOBPEMEHHO);

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOAUTCS COTTIACHO YTBEPKIEHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM .



